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Vacant Property Registration Exemption Request Form 

If an Owner of a Vacant Property wishes to seek an exemption from payment of the vacant property registration 

fee, the Owner must complete this form prior to the date the registration is due and submit all of the 

documentation required.  FAILURE TO COMPLY WITH THESE REQUIREMENTS WILL RESULT IN THE DENIAL OF THE 

OWNER’S EXEMPTION REQUEST.  

1. PROPERTY INFORMATION  

Property Address: ___________________________________________________________________________________  Block#_____________ 

Lot#_____________ 

Date Property Became Vacant:  ________ / ________ / _____________ (mm/dd/yyyy)  

 

2. OWNER INFORMATION 

 Name:_________________________________________________________________________________________________________________________ 

 Mailing Address: ____________________________________________________________________________________________________________ 

 City: _________________________________________________________  State: ________________________________________  Zip:___________ 

 Phone Number: (         ) ________________________________________  Email Address:___________________________________________ 

 

3. EXEMPTION CATEGORY 

Please identify the category for which you are seeking an exemption of the vacant property registration fee.  The 
requirements for each category are explained in Appendix B appended to the Vacant Property Rules and Regulations, 
which are included with this Form for ease of reference. 
 

☐ Habitable Property         

              ☐ Restoration to Productive Use          

☐ Rehabilitation/Redevelopment Project    

☐ Force Majeure     

☐ Demolition 

 
4. PROPERTY OWNER’S OR AUTHORIZED AGENT’S STATEMENT 
 

(a) Are there any past due water, sewer, or tax charges due on the Vacant Property?  ☐ Yes   ☐ No 
(b) Have you complied with all of the requirements and attached all of the required documentation identified in 

Appendix B for the Exemption Category selected ?  ☐ Yes   ☐ No 
 
I, THE UNDERSIGNED, HEREBY AFFIRM THAT I AM DULY AUTHORIZED TO ACT ON BEHALF OF ALL OWNERSHIP 
INTERESTS IN THE ABOVE-REFERENCED PROPERTY. I HEREBY ATTEST/SWEAR THAT THE INFORMATION CONTAINED 
HEREIN IS ACCURATE AND COMPLETE TO THE BEST OF MY KNOWLEDGE.  I AM AWARE THAT IF ANY OF THE FOREGOING 

APPENDIX D STATEMENTS MADE BY ME ARE WILLFULLY FALSE, I AM SUBJECT TO PUNISHMENT UNDER AS PROVIDED IN 
OF THE VACANT PROPERTY REGISTRATION RULES AND REGULATIONS. 
 
 
OWNER’S SIGNATURE  _______________________________________________________________ DATE _____________________ 
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Registration Exemption Categories 

Exemption Category Requirements for Exemption 

Habitable Property An Owner may be exempted from the vacant property registration 

requirements if the Vacant Property is habitable wherein (i) all building 

systems are in sound working order which is evidenced by the issuance of 

a Certificate of Occupancy, (ii) the building and grounds are maintained 

in good order, and (iii) the building is being actively marketed for sale or 

rental.✥ The fact that an owner has secured the requisite permits to 

rehabilitate the vacant property is not prima facie evidence that the 

Vacant Property is habitable, but will be used as one of the factors to 

determine if the Vacant Property may be exempted from the registration 

requirements. 

Restoration to Productive Use An owner must timely submit plans to the Department of Inspections 

demonstrating that the property will be completely rehabilitated and 

restored to productive use and occupancy within twelve (12) months 

following the initial property registration, or must submit to the Municipal 

Officer a certified letter from a licensed contractor or architect stating 

that the property is capable of being completely rehabilitated and 

restored to productive use and occupancy within the twelve (12) months 

following the initial property registration.    

Rehabilitation/Redevelopment 

Project 

If the Owner is an entity that is experienced in the rehabilitation and 

redevelopment of Vacant Property, and the Vacant Property that is 

subject to the Ordinance is being held for a rehabilitation or 

redevelopment project, the Owner may request a one-year exemption 

in writing to the Municipal Officer, and must provide the Municipal 

Officer with plans, financing applications, applications for land use 

approval or other evidence of progress. 

Force Majeure The property is rendered uninhabitable due to circumstances beyond 

the owner’s control and in which the owner had no responsibility 

whatsoever, including but not limited to, an Act of God, criminal activity, 

or negligence of individuals or entities other than the Owner or anyone 

under the Owner’s control. 

Demolition The Owner timely provides the Municipal Officer with official 

documentation from a qualified, licensed demolition entity indicating 

that the property will be demolished within thirty (30) days after the date 

on which the initial vacant property registration fee or renewal fee is due, 

which may be extended by the Municipal Officer for good cause shown.  

An Owner may demonstrate good cause by providing specific evidence 

showing that events occurred that caused a delay in which the Owner 

could not reasonably foresee, or which was beyond the Owner’s control.   

 

✥ Active marketing shall mean any proactive, deliberate and purposeful actions taken by the Owner to 

actively seek prospective purchasers or lessees.  Examples of active marketing include, but are not limited 

to, retaining a licensed real estate agent or broker to list the property for sale or rent, and taking out 

advertisements in various media forms such as, newspapers and online services. The placement of a “For 

Sale” sign on or about the property, the posting of flyers or signs, or making known that the property is for 

sale or rent by word of mouth, shall be considered passive marketing for which an exemption will not apply.  

If the Vacant Property has not been occupied after the expiration of the twelve-month period, the Owner 

shall be required to pay the initial registration fee of $250, and any subsequent renewals as required. 

 


